ENVIRONMENT, HEALTH & SAFETY CHECKLIST
	· Checks
	What you need to do/know

	Ignition and re-ignition sources
	· Potential ignition sources must be shut off, removed, extinguished or minimized.
· Smoking – customers must extinguish their cigarettes.

· Mobile phones – phones must not be used on the forecourt.

· Car engines – all engines must be turned off when filling petrol or if a spill occurred.

· Static electricity (sparking created by friction, eg pumping fuel)

· Electricity is a prime ignition source – shut down the pumps at the main switchboard if you see a fire or spill.

	Petrol vapour and gases.
	· Petrol gives off a flammable vapour into the air which can ignite and cause fire and explosions.

· LPG is a compressed flammable gas which can ignite and cause fire and explosions.

	Spills
	Fuel and oil spills in the shop or forecourt are flammable and slippery:

· Shop spills are more dangerous because there are many more ignition sources (freezers, lighting and vapour is more confined.

· Fuel spillage on clothes or in eyes is dangerous – skin irritant and fire risk.

· Fuel vapour may make a person feel unwell (see the MSDS).

	Vehicle filling
	Risks include possible spills and release of vapour:

· Nobody under the age of 16 years is to fill a vehicle at the site.

· Minimise breathing the vapours.

· Any person authorizing a fuel dispenser for the purposes of sale of fuel, shall  be 18 years of age or over.

	Dispenser damage
	Sometimes vehicles damage dispensers by running into them or driving away with the nozzle in the tank.  Risks include possible spills and ignition:

· Watch for customers forgetting to remove the nozzle.

· Keep the forecourt clear of obstructions.

· Shear valves on hoses, pumps and dispensers will stop the flow if pumps are damaged.  If this happens operate the emergency shut down button immediately.

	Tanker discharge
	Vapour is discharged in large volumes when a tank truck fills underground tanks.  Risks include possible spills, release of vapour ignition:

· Assist to ensure safe unloading.

	Fuel Containers
	Fuel should only be placed in approved containers.  You may need to tell a customer that a container is illegal and that they cannot fill it.  Glass an unapproved plastic must not be used:

· Place containers on the ground before filling (remove from cars etc)

· Containers filled with petrol or diesel must be labeled correctly.

· LPG bottles should be correctly labeled and have a valid inspection stamp.  (You need to be a specially trained to filled LPG bottles).

	Minor spills
	· Open the spill kit and follow the instructions on how to soak up spilt product with the appropriate absorbent material.  Dispose of the contaminated material carefully, as per the standards or they become a hazard too.  (A waste container may be required).

· Don’t wash the spill into the drain.  This pollutes water systems and vapour from floating fuel could lead to an explosion.

· When all the product has been removed, use Enretech Floor Sweep to remove the stain.  Do not use water or detergent to clean.

	Major spills (potential to go offsite or fire risk)
	· Isolate and contain the spill and keep possible ignition sources away.

	Clear the area.
	· Anyone not directly involved must be kept away from the area.

· Block the forecourt entrance and/or ask customers to stand back.

· In very serious situations, buildings may need to be evacuated.

	Dealing with a fire.
	· Don’t use water on any fire involving petroleum or electrical fires.

· Switch off power to the pumps and call the fire brigade.

· Only attempt to extinguish the fire if it is small.

· Do not attempt to extinguish an LPG fire – shut off the fuel source.

· If the fire looks like spreading, evacuate the entire area immediately.

	Using a fire extinguisher
	· Know where the fire extinguishers are located on your site.

· Dry powder extinguishers are recommended for most service station fires and carbon dioxide extinguishers for electrical fires.

· Twist the safety pin to break the tamper tag.

· Pull the pin and test the extinguisher briefly.

· Aim the extinguisher at the base of the fire and squeeze the trigger.

· Sweep the fire in a sideways motion with the extinguisher.

· Back away from the fire when you are finished and watch for re-ignition.  If it re-ignites, use the extinguisher again.  Never turn your back on a fire.

	Spills on clothing
	· For flammable spills, change your clothes and wash your skin to prevent absorbing the product.  Air your clothes before cleaning.

· If clothes are soaked with fuel, thoroughly wet them before taking them off to avoid vapour being ignited by static electricity.

· Never attempt to “dry” clothes near a heater or in a tumble dryer.


